[image: image1.png]SLS

Surrey Law Society




FREEHOLDER’S / MANAGING AGENT’S ENQUIRY FORM
1. Please supply the name, address and contact details of the Landlord (Freeholder)

2. Please supply the name, address and contact details of the Managing Agent appointed by the Freeholder

3. Please confirm the current passing ground rent and the date to which ground rent has currently been paid

4. Are there any arrears of Ground Rent and if so how much and to which period does it relate?

5. Please confirm the service charges paid for the Property inclusive of any Insurance rent

6. Are there any arrears of Service Charge and if so how much and to which period does it relate?

7. Please supply a budget for this year’s Service Charge and any subsequent year if available

8. Please confirm if there is likely to be any excess service charge for the current financial year? If so, are you able to estimate what the excess is likely to be for this Property?

9. Is there any future major / non recurring / unexpected Service Charge expenditure anticipated or please provide details?

10. Please provide last three years’ service charge accounts

11. Is there a Sinking Fund and if so what is the approximate current balance?

12. Please supply a copy of the Buildings Insurance Policy and Schedule for the current period

13. Please supply the Fire Risk Assessment and an Asbestos Risk Assessment for the Property and confirm that copies have been supplied to the Buildings Insurer
14. Please could you let us have the name and address of the party to whom Notices of Assignment and Charge are sent and their fee for each Notice

15. Please confirm that the interests of any Mortgagee are or will be noted on the policy and that the requirements of Lenders under the provisions of the CML Handbook are and will be met by any such policy
16. Are you aware of any breaches of the terms of the registered lease?

17. Are you aware of any disputes concerning the Property?

18. When was the Building last decorated internally and externally?

19. How many flats are there in the Building?

20. Are they let on leases similar to this Property?
21. Is the Building a purpose built block of flats or has the Building been converted?

22. Are you aware of any variations of the leases in the Buildings either informally or formally?

23. Are there any regulations affecting the Property since the date of the Lease?. If so please provide a copy
24. Please confirm that no notice of an intended sale of the freehold reversion has been served or received

25. If a Deed of Covenant or a Licence to Assign is required or any other precondition under the Lease please confirm this to us with a draft of the same and provide details of any requirements in this respect? 

26. Is the Landlord’s or Managing Agents written consent (or Certificate of Compliance) required in respect of any Restriction noted against the Property? Please confirm this will be available on completion

27. Please supply the Certificate of Incorporation for any Management Company

28. Please supply the Memo & Arts for any Management Company

29. Please confirm if the transfer of the Property requires the transfer of a Share or Membership in the Management Company and if so what are the requirements for this transfer

30. Please supply a copy of the latest Minutes of the last AGM for the Management Company

31. Is there any other information that maybe relevant to a buyer of this Property?

Signed:
.....................................................................................

Dated:
.....................................................................................
